	
Application for Employment
	



This application form is an important part of our selection procedure.  It is designed to help you to give us a meaningful written representation of yourself and your career interests.  Please complete the form as accurately as possible. If sections do not apply please leave them blank and add the words ‘deliberately left blank’. If you are handwriting the form and there is not enough space for your answers please continue on another sheet.
	POSITION APPLIED FOR:  
	Office Use: Candidate No:
	     

	CEO / Finance Director  
	
	

	PERSONAL DETAILS:

	Name:
	     

	Address:
	     

	Town / City:
	     

	County:
	     
	Postcode:
	     

	Telephone number (including code)
	     

	Email:
	     

	Have you ever been known by any other name/s
	

	

	PROPOSED JOB FORMAT AND INTERVIEW ARRANGEMENTS

	If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process

	

	We will be interviewing on Wednesday 2nd September. Will you be available for interview that day?

	

	We would like the successful person to start working for us around the beginning of December but we understand that there may be notice periods to be considered. When could you start working for us?

	






	Do you need a work permit to work in the UK?
	Yes
	☐	No
	☐




	Where did you learn about this vacancy?

	     

	

	EDUCATION TRAINING AND QUALIFICATIONS

	Please give full details of your education history, including qualifications achieved, awarding body and the date of award

	











     


















	Please give details of training and professional development undertaken, including courses attended and qualifications achieved (please include dates of most recent training)

	


	PRESENT OR LAST EMPLOYMENT POSITION

	Name and address
of employer,


including Postcode:
	
     


	
	     

	Position held:                                 
	     

	Pay
	

	Date appointed:
	[bookmark: Text3]     
	Date finished:
	[bookmark: Text4]     

	Duties: 

	     



	Notice required: 
	     

	Reason for leaving:

	     

	

	EMPLOYMENT AND CAREER HISTORY
Please give details of all jobs held including part-time and voluntary work, starting with the most recent. Tell us about the skills you used or learned in these jobs 

	Employer /
nature of business:
	From
	To
	Position held, responsibilities
and reason for leaving

	     
	[bookmark: Text2]     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	OTHER INFORMATION

	Is there any time when you were not either working or in full-time education. If your answer is yes please give details, and provide an explanation for these times.
	Yes
☐
	No
☐

	     




	SUPPORTING STATEMENTS

	Please use this space to write a statement supporting your application.  Give details of how your personal qualities, experience, skills and training - gained both in and outside paid work, and through study - relate to the detailed requirements of the Job Description and Person Specification.

	
     























	Please tell us why you have applied for this job and why you think you are the best person for the job.

	     



	REFEREES 

	Please give the names and contact details of two people whom we can ask to give you a reference (one of these must be your present or last employer). The other should not be a relative. We will not ask your referees for a reference before an employment offer is made, but any offer is subject to acceptable references being received. We will not ask your current employer until we get your permission. 

	Name:
	     
	Name:
	     

	Address:



	     
	Address:

	     

	Telephone No:
	     
	Telephone No:
	     

	Email Address
	     
	Email Address
	     

	Relationship:
	     
	Relationship:
	     


We are committed to safeguarding and promoting the welfare of vulnerable groups. This role will be subject to safeguarding checks. If you need guidance on anything in your history which raises questions for example a caution or criminal record you may find it useful to visit:
https://www.nacro.org.uk/criminal-record-support-service/
https://unlock.org.uk/contact/
 

	DECLARATION

	I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that giving deliberately false information or omitting to give relevant information, could disqualify my application or, if I am appointed, could lead to my dismissal.

	SIGNATURE OF APPLICANT:                                                         DATE:Select.



This completed form should preferably be emailed, or alternately posted to the Trust Secretary:
Email to cjtrustsecretary@barconvent.co.uk adding the subject heading: ‘Trust CEO’ 

Send by post to Jonathon Heslop, Bar Convent, 17 Blossom Street York YO24 1AQ, marking the envelope ‘Employment Application’. 
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